
No.2025-<??c?0
TOWNSHIP OF BERKELEY HEIGHTS

UNION COUNTY, NEW JERSEY

RESOLUTION

WHEREAS, N.J.S.A. 40A: 5-4 requires the governing body of every local unit to have made an annual

audit of its books, accounts and financial transactions, and

WHEREAS, the Annual Report of Audit for the year 2024 has been filed by a Registered Municipal
Accountant with the Municipal Clerk pursuant to N.J.S.A. 40A: 5-6, and a copy has been received by

each member of the governing body; and

WHEREAS, R.S. 52:27BB-34 authorizes the Local Finance Board of the State of New Jersey to prescribe
reports pertaining to the local fiscal affairs; and

WHEREAS, the Local Finance Board has promulgated N.J.A.C. 5:30-6.5, a regulation requiring that the

governing body of each municipality shall, by resolution, certify to the Local Finance Board of the State
of New Jersey that all members of the governing body have reviewed, as a minimum, the sections of
the annual audit entitled Tomments and Recommendations; and

WHEREAS, the members of the governing body have personally reviewed, as a minimum, the Annual
Report of Audit, and specifically the sections of the Annual Audit entitled "Comments and

Recommendations, as evidenced by the group affidavit form of the governing body attached hereto;
and

WHEREAS, such resolution of certification shall be adopted by the Governing Body no later than forty-
five days after the receipt of the annual audit, pursuant to NJ.A.C. 5:30-6.5; and

WHEREAS, all members of the governing body have received and have familiarized themselves with, at
least, the minimum requirements of the Local Finance Board of the State of New Jersey, as stated

aforesaid and have subscribed to the affidavit, as provided by the Local Finance Board; and

WHEREAS, failure to comply with the regulations of the Local Finance Board of the State of New Jersey
may subject the members of the local governing body to the penalty provisions of R.S. 52:27BB-52, to
wit:

R.S. 52:27BB-52: A local officer or member of a local governing body who,

after a date fixed for compliance, fails or refuses to obey an order of the
director (Director of Local Government Services), under the provisions of this
Article, shall be guilty of a misdemeanor and, upon conviction, may be fined
not more than one thousand dollars ($1,000.00) or imprisoned for not more
than one year, or both, in addition shall forfeit his office.

NOW, THEREFORE BE IT RESOLVED, that the Mayor and Township Council of the Township of

Berkeley Heights, hereby states that it has complied with N.J.A.C. 5:30-6.5 and does hereby
submit a certified copy of this resolution and the required affidavit to said Board to show

evidence of said compliance.

Approved this 7th day of October, 2025.

ATTEST:

Angela Lazzari, RMC
Township Clerk

ROLL CALL
COUTO
FOSTER
ILLIS
MACHADO
MORAN
POAGE

TIE:
MAYOR DEVANNEY

Aye Nay Abstain Absent



CERTIFICATION OF GOVERNING BODY OF THE ANNUAL AUDIT
GROUP AFFIDAVIT FORM

NO PHOTO COPIES OF SIGNATURES

STATE OF NEW JERSEY
COUNTY OF UNION

We, members of the governing body of the Township of Berkeley Heights, in the County of Union,

being duly sworn according to law, upon our oath depose and say:

1. We are duly elected members of the Mayor and Council of the Township of Berkeley Heights

in the County of Union;

2. In the performance of our duties, and pursuant to N.J.A.C. 5:30-6.5, we have familiarized
ourselves with the contents of the Annual Municipal Audit filed with the Clerk pursuant to

N.J.S.A. 40A:5-6 for the year 2024;

3. We certify that we have personally reviewed and are familiar with, as a minimum, the sections

of the Annual Report of Audit entitled "Comments and Recommendations."

(L.S.) Angie D. Devanney, Mayor (L.S.) Andrew Moran

(L.S.) Manuel Couto

(L.S.) John Foster

(L.S.) Margaret Illis

(L.S.) Bill Machado

(L.S.) Susan Poage

(L.S.)

(L.S.)

(L.S.)

Sworn to and subscribed before me this

day of

Notary Public of New Jersey

Clerk

The Municipal Clerk (or Clerk of the Board of Chosen Freeholders as the case may be) shall set forth
the reason for the absence of signature of any members of the governing body.

IMPORTANT: This certificate must be sent to the Bureau of Financial Regulation and Assistance,

Division of Local Government Services, P.O. Box 803, Trenton, New Jersey 08625.



CERTIFICATION OF GOVERNING BODY OF THE ANNUAL AUDIT
GROUP AFFIDAVIT FORM

NO PHOTO COPIES OF SIGNATURES

STATE OF NEW JERSEY
COUNTY OF UNION

We, members of the governing body of the Township of Berkeley Heights, in the County of Union,

being duly sworn according to law, upon our oath depose and say:

1. We are duly elected members of the Mayor and Council of the Township of Berkeley Heights

in the County of Union;

2. In the performance of our duties, and pursuant to N.J.A.C. 5:30-6.5, we have familiarized
ourselves with the contents of the Annual Municipal Audit filed with the Clerk pursuant to

NJ.S.A. 40A:5-6 for the year 2024;

3. We certify that we have personally reviewed and are familiar with, as a minimum, the sections

of the Annual Report of Audit entitled "Comments and Recommendations."

(L.S.) Angie D. Devanney, Mayor (L.S.) Andrew Moran

(L.S.) Manuel Couto

(L.S.) John Foster

(L.S.) Margaret Illis

(L.S.) Bill Machado

(L.S.) Susan Poage

(L.S.)

(L.S.)

(L.S.)

Sworn to and subscribed before me this

day of

Notary Public of New Jersey

Clerk

The Municipal Clerk (or Clerk of the Board of Chosen Freeholders as the case may be) shall set forth
the reason for the absence of signature of any members of the governing body.

IMPORTANT: This certificate must be sent to the Bureau of Financial Regulation and Assistance,

Division of Local Government Services, P.O. Box 803, Trenton, New Jersey 08625.



No. 2025- y\\
TOWNSHIP OF BERKELEY HEIGHTS

UNION COUNTY, NEW JERSEY

RESOLUTION

WHEREAS, N.J.S.A.40A:5-4requiresthegoverningbody of every local unit to cause an annual

audit of its books, accounts and financial transactions to be made and completed within six
months after the close of its fiscal year; and

WHEREAS, the auditing firm ofSuplee, Clooney & Company, LLC. has completed their audit of the
Financial Statements and Supplementary Data of the Township of Berkeley Heights forthe year
ended December 31, 2024; and

WHEREAS, the audit for calendar year ending December 31, 2024 was presented to the
governing body; and

WHEREAS, the auditing firm ofSuplee, Clooney & Company, LLC. has made recommendations as
a result of that audit; and

WHEREAS, the Corrective Action Plan shall cover all findings and recommendations, including
state, federal, and general or financial statement findings in the audit report; and

WHEREAS, the Chief Financial Officer shall prepare said Corrective Action Plan with the
assistance from other officials affected by the audit recommendations; and

WHEREAS, the Corrective Action Plan must be approved by the governing body of the local unit
and is to be submitted to the Division of Local Government Services no later than sixty (60) days
from the receipt of the audit report.

NOW THEREFORE, BE IT RESOLVED, by the Township Council of the Township of Berkeley Heights,
County of Union, that the attached 2024 Annual Audit Corrective Action Plan submitted by the
Chief Finance Officer is hereby approved.

BE IT FURTHER RESOLVED, that a certified copy of the 2024 Corrective Action Plan be sent to the
Chief Fianceial Officer and filed with Division of Local Government Services via the Financial
Automated Submission Tracking (FAST) System.

2024 ANNUAL AUDIT-CORRECTIVE ACTION PLAN

Finding/Condition:
Outside offices receipts were not in agreement with revenue transaction audit trail.'*

Recommendation:

That outside offices receipts be reconciled to revenue transaction audit trail.

Explanation & Corrective Action:
Only certain offices submit monthly reports and not all were getting to the Chief Financial
Officer. Going forward all departments who take in funds will send a copy of their monthly
reports to the Chief Financial Officer to reconcile department receipts with Edmunds to identify
and correct any discrepancies on a timely basis.



Implementation Date: On-going

Finding/Condition:

The General Ledgers are not adequately maintained and reconciled to the subsidiary ledgers on
a timely basis.

Recommendation:

That General Ledgers be adequately maintained and reconciled to the subsidiary ledgers on a
timely basis.

Explanation & Corrective Action:
With the turnover in the CFO position, this task was not performed in the first half of the year.
The new CFO could not completely catch up on the task. The Financial Specialist did not return
from maternity leave until September. With a better staffed office, this is getting done on a
timelier basis.

Implementation Date: On-going

Finding/Condition:
Bank reconciliations were not prepared on a timely basis. *

Recommendation:

That bank reconciliations be prepared on a timely basis.

Explanation & Corrective Action:
With the turnover in the CFO position, this task was not performed in the first half of the year.
The new CFO could not completely catch up on the task. All accounts had known unreconciled
amounts which were tracked down and corrected. The Financial Specialist did not return from
maternity leave until September and promptly began reconciling the accounts with the CFO.
Most accounts we eventually reconciled except for one Escrow bank account, which was not

reconciled for years. This account is in the process of being fully reconciled. With a better
staffed office, this is getting done on a timelier basis.

Implementation Date: On-going

Finding/Condition:

We noted monies were not always deposited within 48 hours of receipt as required by per
N.J.S.A40A:5-15.*

Recommendation:

That monies be deposited within 48 hours of receipt as required by per N.J.S.A 40A:5-15.

Explanation & Corrective Action:
The Assistant Finance Officer whose responsibilities expanded without proper training during
the turnover in the Finance office, was never fully instructed of the importance of depositing
monies on a timely basis. She waited to post deposits in Edmunds first, then deposited checks at
the bank. In her absence such as vacation or illness, deposits remained on her desk until she

returned. Going forward, all checks will be deposited on a daily basis via a check scanner as
posting could wait a few days if needed. All employees of the finance department (including the
tax collector as a backup) have the ability to deposit checks.

Implementation Date: On-going



Finding/Condition:

The Township has not maintained a complete encumbrance accounting system in accordance

with the minimum requirements as promulgated by the Division of Local Government Services.

We noted that several purchase orders are processed as confirming orders. This is where goods

and services have been received, or services rendered prior to the issuance of a purchase order.

As a result, an overexpenditure occurred.

Recommendation:

That sufficient appropriation balances be available prior to commitment or expenditure of
funds.

Explanation & Corrective Action:
Inthefirsthalf of the year, the certification of funds for contracts were not encumbered. A
review of all contacts awarded took place to encumber those contracts. A contact prior year

contact was discovered with insufficient funds. The CFO now certifies all contacts and purchases
prior to resolutions are presented to the counsel on the agenda. The CFO presents the Township
Clerk with the printout of the certification of funds from the Edmunds Software to ensure
prevent this from reoccurring.

Implementation Date: On-going

Finding/Condition:

Various quarterly payroll returns were not filed on a timely basis resulting in penalties being
assessed. *

Recommendation:

That payroll returns be filed on a timely basis.

Explanation & Corrective Action:
With the turnover in the chief financial officer, payroll returns were not filed on a timely basis. A
dedicated person is now responsible for preparing these for the CFO's approval as the Township
uses does not rely on an outside payroll service.

Implementation Date: On-going

Finding/Condition:

An analysis of the balance on account in the Payroll Agency account was not properly
maintained and reconciled to the balance on deposit in the Payroll Agency bank account.

Recommendation:

That an analysis of the balance on account in the Payroll Agency be properly maintained and
reconciled to the balance on deposit in the Payroll Agency bank account.

Explanation & Corrective Action:
The payroll agency deductions were not being tracked in Edmunds in an organized way. The
separate payroll agency deductions are currently being posted each payroll aiding the analysis of
the Payroll Agency account. Balances are being reconciled on a more timely.

Implementation Date: On-going

*Prior Year Recommendations



Approved this 7th day of October, 2025.

ATTEST:

Angela Lazzari, RMC
Township Clerk

ROLL CALL
COUTO
FOSTER
ILLIS
MACHADO
MORAN
POAGE

TIE:
MAYOR DEVANNEY

Aye Nay Abstain Absent


























































































































































































































































